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1. BBEJJEHUE

CrneunanbHOe TporpaMMHOE OO€CleueHre aBTOMAaTU3UPOBAHHAS
nHpopmarronHas cucrema «CrpaBku BK» (manee - CI1IO «CnpaBku BK»)
o0ecIeurBaeT BHIMOJHEHUE CIACAYIOIIMX OCHOBHBIX (PYHKITUH:

1. ®opmupoBaHue neyaTHbIX PopM, B COOTBETCTBHUU C:

— VYxkazom IIpesunenra Poccutickoit @eneparnun ot 18 mas 2009 r.
No 558 «O npeacraBieHun rpaxjaaHamMy, TPETCHAYIOIUMHU Ha 3aMEIICHUE
rOCYyJlapCTBEHHBIX JOJDKHOCTEW Poccuiickont ®Pepepanuu, W JULAMH,
3aMEIA0IIUMUA TOCYIaPCTBEHHBIE JTOJKHOCTH Poccuiickon denepanuu,
CBEJICHUHN O J10X0J1aX, 00 UMYIIIECTBE U 0053aTeNbCTBAX UMYIIECTBEHHOTO
XapakTepay;

— VYkazom Ilpesunenta Poccuiickoit @enepanuu ot 18 mas 2009 r.
Ne 559 «O npencraBneHun rpaxkaaHaMu, IPETEHAYIOIIMMHA HA 3aMELIEHUE
JOJDKHOCTEHN (eepanbHON rOCyIapCTBEHHOM CIY>KOBI, U (eaepabHBIMU
TrOCYJapCTBEHHBIMHU CITyKAIllUMH CBEICHUN O 0X0JaX, 00 HMYIIECTBE
1 0053aTEIHCTBAX UMYIIIECTBEHHOTO XapaKTepay;

— Vxkazom Ilpesunenta Poccuiickoit ®enepanuu ot 23 wuroHA
2014 r. Ne 460 «OO0 yTtBepxkaeHun (HOpMBI CIIPABKU O JOXO/AaX, pacxoaax,
00 wuMymiecTBE U 00s3aTEIbCTBAX HMMYIIECTBEHHOTO XapakTepa U
BHECCHMM HW3MEHECHMN B HEKOTOpble akThl IIpesupenta Poccuiickon
denepauum.

2.3amolHEHWEe  HEOOXOIMMBIX  CBEIEHHW O  MEPCOHAINU
JUTS1 TOCJIEAYIOIIEH MeYaTh B yCTAaHOBJIEHHOM BUJIE.

3. BBog 1 oToOpakeHre BBEICHHBIX JIAHHBIX.

4. ITpoBepKy KOPPEKTHOCTH BBOJIA IAHHBIX.

Hacrosimee onucanue mporpaMMHOTO 00€CIIeUeHHs MTPEeTHa3HAUYCHO
JUIS  O3HAKOMJICHHSI IIOJIb30BAaTENIed C TpaBWIaMH W OCOOCHHOCTSMHU
pa6otsl ¢ CITO «Crpasku BK».

2. HOPAIOK PABOTHBI C CIIO «CITPABKH BK»

Jlnst Hayana paboThl MOJI30BATEN0 HEOOXOAMMO CKOMHPOBATH W3
cetu  «MHTepHeT» WIM €  HUHCTAUISIMMOHHOTO  JucCKa  (paiin
SpravkaBKsetup.exe Ha KeCTKUM JTMCK CBOEr0 KOMIIBIOTEPA U 3allyCTHUTh
ckonupoBaHHbIN (aitn nns ycranoBku CIIO, mocne yero Ha pabouem
cToJie OyJeT pa3MelieH spiblk porpamMmmbl «CripaBku BK».



4

Jlst 3amycka nmporpaMmbl HEOOXOAMMO BBIJCIUTH HAa pabodyeM CTOJIe
ApAbIK OporpaMmMbl ¢ HazBaHueM "CropaBku BK" u gBakapl MENKHYTh Ha
HEM JIeBOH KjaBuiiei Mpiiu (PucyHok 1).
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Pucynoxk 1. fpawix CIIO «CrpaBku BK»

[Ipu 3amycke MpPOrpaMMbl IMOSIBISETCS OKHO, KOTOPOE IO3BOJISACT
CO3J1aTh HOBBIN WJIM 3arpy3uTh YX€ CYIIECTBYIOIIMN MakKeT JOKYMCHTOB
(Pucynok 2).

HpnMeanne: ITaker - COBOKYIIHOCTB CHPABOK OJHOI'O 3adBHUTCIIA, IMOJaBACMbIX 3a
OJIMH OTYCTHBIN TIEPUOI.

Cnpasku bK

_] CosaaTth HOBbIi NaKeT JOKYMEHTOB
[ 3arpysuTh nakeT BOKYMEHTOB

[TocneaHwe NakeTk:
Cuaopoe MBaH UrHatbeBuy 2014-12-12.xsb 25.12.2014 19.40.47

Pucynok 2. CtapToBO€ OKHO



[Ipy co3manum HOBOW CIpaBKHM HEOOXOIMMO T00ABUTH CHPaBKYy Ha
cebs. s sroro cinemyer BeIOpaTh NyHKT MeHio "®aitn ->Co3parhb-
>CnpaBka Ha ce0s". [Ipu 3TOM co3maeTcs makeT, CoJep Kalluil CIpaBKy.
[Tocne co3maHust W 3amMoOJHEHUs CIPaBKU Ha cels, MPU HEOOXOIUMOCTH,
ClelyeT 3aloJIHUTh TaKKe CIpaBKy Ha Cymnpyry(a) W/Wiu COpaBKy Ha
HECOBEPIICHHONETHUX JAeTed. i1 3Toro Hamo BbIOpaTh MYyHKT MEHIO
"®aiin ->Cosparb->CnpaBka Ha cynpyry (cympyra)" wnum "daiin -
>Co3aaTe->CrnpaBka Ha HECOBEPIICHHOJETHET0 peOeHKa" COOTBETCTBEHHO
(Pucynox 3) wnm BbIOpaTh aHAJIOTMYHBIC (YHKIMM Ha IAHEIH CO
CTPYKTYpOH MakeTa Wiu B KOHIE pazzaena 6.2. [Ipu 3amoinHeHUN TaHHBIX
Ha CEMbIO B JICBOM YaCTH OKHA MOHO OTOOpaKEHHE CTPYKTYpHI IMaKeTa,
M0Ka3aTh WJIM CKPBITh C MOMOLIbIO MyHKTa MeHo "Bupg ->Iloka3arts
CTPYKTYpy maketa". YJanuTh CIpaBKy W3 IMaKeTa MOXXHO Ha)KaB IMPaBYIO
KHOIKY MBIIIA HAa COOTBETCTBYIOIIEH CTPOKE B CIIMCKE CIPABOK MaKeTa
(manenp «CTpyKTypa makeTra») U B MOSBUBILIEMCS MEHIO Jlajiee HaKaTUEM
KHOIIKU «Y JAITUTH.
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Pucynok 3. Co3manne HOBOM CITpaBKH

[Ipu BBOAE HOBOM CIpaBKM HEOOXOAMMO CHayajaa 3aloJIHUTh BCE
naHHple Ha crpaduie "MHpopmamus o JuIe, MpeIoCTaBIISIIONIEM
ceenenus’. Ilocie 3amonHeHust Bceld MHGOPMAIMKM HA JAHHOW CTPAHUIIC
OCTaJIbHBIE pa3/iebl OYIyT JOCTYIHBI JIJI 3aIIOJTHEHUS.



3anojiHeHWe CBEIEHMM O J0X0JaX B TMEPBbIX MATH MYHKTaX
Paznena 1, BenuuuHBI JOXOJOB, OTOOpa)kaeMbleé CHHUM  IIBETOM
(mepBoHayanbHo  yctaHoBiensl B 0.00 py6.), wMoryr  OBITh
OTPEaKTUPOBAaHbI MyTEM BBHIOOpPA COOTBETCTBYIOIICH SYEHKH TaOJIMIIBI
JIBOMHBIM IIETYKOM MBI WK OJUHOYHBIM IIEITYKOM MBIIIHA U HAXKaTUEM
knaBumd Enter. [locie BBOga BEMWYMHBI J0XO0Ja HEOOXOAMMO HAXKaTh
Enter.

OcranbHble  JaHHBIE BBOJSATCA Ha  CHEUUANbHBIX  (dopmax,
0TOOPaKAEMBIX MOCIIE HAXKATHSA JIEBOM KHOIIKON MBIIIY KHOIKK T Ac6asuTe
OTpenakTupoBaTh paHee BBEJICHHBIE JTaHHbIE B CTPOKaxX TaOJIMI], MOXHO
HakaB JIEBOM KHOMKOMN MBIIIN MTUKTOIPAMMY =) PaCIoJIOKEHHYIO B OJTHON
U3 AYeeK CTPOKH, MOJIeKAIIEH PEAAKTUPOBAHUIO.

Yaanute CTPOKY TaONMIBI, MOXHO HaXXaB JICBOM KHOIIKOW MBIIIN
NUKTOrpaMMy X, PpAacloOJOKEHHYIO CJeBa OT CTPOKH TaOJMIlbI,
MOJIJTIe)KAIIEH yIaJICHUIO.

B cnyuyae BBISBICHUS NpOrpaMMoOil OIIMOOK 3alOJIHEHHS TOJei
pa3ieNioB AKpaHHOM (GOpMBI COOTBETCTBYIOIIAS SUYCHKAa MOXET OBITh
BBIJICJICHA KPACHBIM LIBETOM M PSAJOM C HEM MOXET OTOOpakaThCsl 3HAUOK
OmMUOKHN (BOCKIUIATEIHHBIM 3HAK B KPACHOM KPY>KOUKE) C MOJCKA3KOMU, B
yeM 3akimoyaeTcs ommoka (PucyHok 4):

[ata poxaeHwa 01.13.193%0 |.|
Mon |
‘| He sepro yKaJaHo sHavenme |
ICIOPTHLIE AaHHbIE
—
[ata poxaeHuna 12.11.2013

Mon :)KEHCKI.:‘Iﬁ A |
Macnopr 9 CEMAETeNbLCTEO O POMAEHHH
Cepua I-KB Homep 756661

[aTa Bblgaun © | 15.11.2009

[laTa Bblfaun He MOXET BbiTb MEHbLUE, UEM AaTa POXKAESHWA. l)

Pucynok 4. IIpuMepsl o11nO0YHO BBEICHHBIX JAHHBIX

Ecim B mome BBOjga mgaThl BBeAeHAa HWH(OpMamms, KOTOpas He
ABJISICTCS KOPPEKTHOW martoi (B Qopmare IA.MM.ITIT, TA€ I - JCHb
MecsIla, MM - TIOPSAIKOBBIM HOMEpP Mecslia. ITIT - TOJ), TO ToJjie OyaeT
OYMIIIEHO, OTOOpa3uTCs CcooOIeHne 00 omuOKe BBOJA AaThl M JIAHHBIC
MOTpeOyeTCsl BBECTH 3aHOBO.



[Ipn BBOIE AAHHBIX, €CIOW I pa3leiia CIPaBKA WIM MOJIA BBOJAA
JAHHBIX CYIIIECTBYET KOHTEKCTHAs MOJICKa3Ka, MHpopMalus 0 €€ HaTuIuu
OoTOOpaXkaeTcsi psJIOM C 3aroJIOBKOM paszfiena, 3arojOBKOM KOJIOHKH
TaOJIMIIBI WK TOJIEM B BUJIE BOIIPOCUTEIILHOTO 3HAKA B YEPHOM KPY>KOUKE.
I[Ipy wiemyke J€BOM KHOMKOM MBIIIM HAa BOIMNPOCUTEIIBHOM 3HAKe
otoOpaxkaercsi (popMa C TEKCTOM TMOACKa3Ku. Takxke s HEKOTOPBIX
MOJIEH, TPU OTCYTCTBHUU 3aMOJIHEHHBIX TAHHBIX, IPUBOAATCS IPUMEPHI WU
PEKOMEHIAIIMH 110 3aroTHeHu o 1ojist (PucyHok 5).

N2
n/n Bua aoxoaa Bennuuxa poxoga, pyé. 0

1 o [loxoa No OCHOBHOMY MeCTy pabaTbl 0,00 py6.
2 o [loxopn oT NeaarcrMueckoi M HayyHoW JeaTeNbHOCTU 0,00 py6.

3 0 [oxoa oT MHOW TEOPUYECKOR AeATENEHOCTH 0,00 pys.

*  Tnowagb (KB.M) e

Pucynok 5. IIpumepsl noackazok B CIIO «CrnpaBku BK»

JI71st NaHHBIX, OTOOPAKEHHBIX B TAOIMYHOU POopMe, MOKHO U3MEHSTh
IIUPUHBI KOJOHOK, MEpeABUrasi C IOMOIIBIO MBIIIU Pa3AeIUTEIbHYIO
4yepTy B 3aroioBke Tadnuil. [Ipu 3ToM muprHa KOJIOHKH OyJEeT COXpaHEeHa.

Knaccuduimpyemble Moass OTMEUYEHbl CIEUUATBHBIM CHUMBOJIOM
«¥». IIpyn OoTCyTCTBUU B KJIaCCU(PUKATOPAX HYKHOTO 3HAYEHUS CIEAYET
BbIOpaTh 3HaueHue «MHoOe» M BBECTHM [aHHbIE B TMOJE B TEKCTOBOM
(dopmare ¢ MOMONIBIO KJIIaBUATYPHI.

Kuonka [-] NPEeJOCTaBIIIeT BO3MOXKHOCTh BBOJA HMHPOpMALMM Ha
JOTIOJTHUTEIBHO BBI3bIBAEMOI (hopMme.

[Ipu BBome mnoseir "Mcrounuk nonydenus cpeactB" win "HHbie
muna" (Mpu COBMECTHOM WIJIH T0JI€BOM COOCTBEHHOCTH ), TIOCTIE HAXATHUs Ha
KHOTIKY |-] Heo6XomuMO ¢ TOMOIIBIO KHOMKH +Ac6ssw= 1 BRpIGOpa
HEOOXOJIUMOTO IMYHKTa MEHIO CPOpMHUPOBATH HEOOXOIUMOE KOJUYECTBO
3anuceil 00 UCTOYHUKAX CPEJCTB WM MHbIX Juuax. [Ipum 3Ttom B mpasoii
gacTu (PopMbl MOXKET MOTPeOOBAaThCS 3aMOJIHUTHL HEOOXoAuMBbIe Tois. B
HEKOTOPBIX CIydasx AJis 3al0JIHEHUs 3TUX MOJel noTpedyerca HaxaTh Ha
KHOTIKyY L], mocre wero 6ymer oTob6paskena crermansHas Gopma 11 BBOJA
Y PEIAKTUPOBAHUS JaHHBIX.

3. BBIBOJA CITIPABKU HA IIEYATD

JIy1st mpeBapuTEeILHOTO MPOCMOTPA U TIEYaTH CIPABKUA HEOOXOIUMO
Ha)KaTh Ha KHOMKy ®=. Ecim npu 3amoiHeHHM OBbUIM HE 3aIOHEHBI BCE



00s13aTeNbHBIC MOJIS, TO MEPe]l BHIBOJOM (DOPMBI IeyaTH OyJIeT BBIBEICHO
coo6mmenue (PucyHok 6).
BHUMaHuKe

OBHapyeHbl He3anNoAHEHHbIE 0bA3aTeNbHEIE NOAA.
¢ . O10bpasnTb CNMCOK He3anoAHEHHbIX ObA3aTeNbHbIX Moaer ?

Het OtMmeHa ‘

Pucynox 6. [Ipenynpexaenne o 3aoTHEHHON HE MOTHOCTHIO CITPABKU

Kpome ToOro, omHOKpaTHO 3a ceaHC, NpPHU I[I€YaTH BBIBOJUTCS
OpeaynpexaeHue 0 He0OX0IUMOCTH MPOBEPUTH MOAKIOYEHUE MPUHTEPA

(Pucynox 7).
BHUMaHWe

| [lna obecneueHns BOSMOXHOCTW NeuaTty Cnpageok, NpoBepksTe
NOAKNIOUEHME NPUHTEPE, HACTPOEHHOTO Ha OJHOCTOPOHHIOK
neuatb Gopmata Ad

Pucynok 7. [IpenynpexaeHue o NOJKIIOYEHUN PUHTEPA

JIns meyaTu CrpaBOK JOJKEH MCIOJIb30BaThCS JIA3€PHBIN MPUHTED,
o0ecreunBarouil KaueCTBEHHYIO TIeYaTh.

He nomyckaroTcsi nedexTbl meyaTd B BHJE TOJIOC, MATEH (TpH
nedekTax OapabaHa WM KapTPUKA TPUHTEPA).

[Toanuce Ha cmpaBKe MOXKET OBITH MOCTABJIEHA B MPABOM HIDKHEM
yIUIy BCEX CTpaHHML, KpoMe nociueaHend. Ha mocnegnen crpanune noanuch
CTaBUTCS B CIIEUAIIBHO OTBEJACHHOM MECTE.

He pomyckaercss HanuuWe MNOANMUCH W TOMETOK HA JIMHEHHBIX H
JBYMEPHBIX IITPUX KoAaX. PyKkonucHbIE MPaBKHU HE IOMYCKAIOTCS.

Ha newaTp 1NOMHUMO  BBIXOJHBIX  JAaHHBIX,  3alOJHEHHBIX
MOJIb30BATEIEM, BBIBOASTCS ABYMEpPHBIC IMTpHUX-KOAbl B (opmare QR-
Code u ogHOMEpHBIC MTPHUX-KOABL. OHU TyOIUPYIOT BHECCHHBIC CBEICHUS
I aBTOMATU3UPOBAHHOTO  cuuThiBaHuA. LITpux-koael  comepxar
YHUKQJIbHYIO WH(QOPMAIMIO COOTBETCTBYIOIIETO pa3jeina U WH()OPMAIUIO
MO3BOJISIONIYI0 UACHTU(UIIMPOBATh KOHKPETHYIO CIPaBKY, ATy U BpeMs



ee neyatu. Takke Ha KaXKIOW CTPAHUIIE MPOCTABISIETCS HOMEP BEPCUU
CIIO u pamumnusi, UM, OTYECTBO 3asBUTEIISA U J]aTa CO3JaHUs CIIPABKHU.

BHumanue JIMCTBI OJTHOM CIIPABKH HE CIEAYET MEHSITh WJIM MEIIATh
C JIUCTAaMH JIPYTOW CHPABKH, JAXKE €CIU OHHU COJAEPKAT HIACHTUYHYIO
uHpopmarmto.

[locne BbIBOJA CIpaBKHM Ha I€4aTh, MPOBEPKH €€ KOPPEKTHOCTH,
JIOCTOBEPHOCTH U TIOJIHOTHI 3aMOJIHEHHBIX PA3feNioB TaOIUIl, HEOOXOAUMO
NOANMUCATh TAHHYIO CIIPABKY U TOJIBKO ITOTOM BBIWUTH U3 MTPOTPAMMBI.

JIns mevatd BCEX CIPABOK IAKeTa IpeJHa3’HaYeHa KHONKa &=,
KOTOpasi MO3BOJISIET pacredararh 0e3 MpeaBapUTEILHOTO MPOCMOTpPA BCE
CIIPABKU IAKETA.

Eciun B koHue paszpena 6.2 HE MOATBEPXKIECHA TOCTOBEPHOCTh U
MOJIHOTAa JAHHBIX, TO Te4aTh OJHOM WJIM BCEX CIPABOK Oynaer
3a0JI0KUpPOBaHa.

4. COXPAHEHUE BBEJEHHOK UH®OPMAILIUU

[Ipu pabore ¢ mnporpaMMmol OJUH pPa3 B MHUHYTY MPOUCXOJUT
ABTOCOXPAHEHHE.

Panee BBeneHHyto nndopmaiuio MoxkHO OTKpbITH B CI1O «CrnpaBku
BK» nns sToro HeoO6xoauMo JHMOO Ha CTapTOBOM OKHE MPOrPaMMbl
BbIOpAaTh OAMH W3 MOCIEIHUX 3arpyXeHHbIX (ailyioB 1100 Ha TJIAaBHOM
AKpaHe MporpaMmbl BeIOpaTh MyHKT MeHi0 "®aiin ->OTKphITh" U 3aTeM
yKa3aThb COXPaHEHHBIX (haill.

5. TPEBOBAHUSA K ABTOMATU3UPOBAHHOMY PABOYEMY
MECTY IJisd YCTAHOBKH CIIO "CITPABKU BK"

TpeboBaHusi K TPOrpaMMHO-AIMIAPATHOMY 00ECIIEYEHUI0 pabovYero
MecTa!
e Onmnepanmonnas cucrema Windows XP Professional Russian SP 3

i Windows 7;

Net Framework 3.5 unu 4.5;

JlazepHbIii TpUHTEP, HACTPOCHHBIN Ha neyath popmara A4;

1 I'06 cBOOOAHOTrO MECcTa HA KECTKOM IHCKE.



